
 

English Policy 
 
Relationship to National and County Policy 
 
While producing this policy statement attention has been paid to the National Curriculum for English, The 
National Literacy Strategy, Curriculum for the Foundation Stage, Developing Early Writing and the QCA 
Speaking and Listening documentation. 
 
Organisation of the Policy 
 
Since English covers many strands, the policy for English is divided into sections covering  
 
Speaking and Listening 
Reading 
Writing 
 
Each of these strands will be covered separately after the introductory section which deals with aspects that are 
common to all; Philosophy, Cross Curricular Links, Entitlement, Spiritual and Moral Awareness, Diversity and 
Equality, the roles of the headteacher, teacher, the subject leader, the governors, liaison with parents and the 
use and storage of resources. 
 
Philosophy 
 
We believe that the ability to communicate through a high level of language competency is essential in order for 
a young person to play a full part in society. We recognize that by teaching English we will develop pupils’ 
abilities to use language to think, explore, organize and communicate significant meanings to help every pupil 
achieve his potential and develop confidence and self-esteem. We believe that an interesting, stimulating and 
creative environment best allows for good development in the learning of English. By liaising well with parents 
and carers and involving them in the education of their own children, we intend to further promote the continuity 
and coherence of English teaching. 
 
Cross Curricular Links 
 
The ability to communicate in English underpins virtually all aspects of school life. Through good teaching and 
learning of English, all other areas can be developed. We actively use other subjects to provide meaningful 
contexts for English work. e.g. writing stories from history, reading instructions for a number game, widening 
vocabulary through creative work and developing speaking and listening skills by reporting back to the class on 
science experiments. English has a strong link with I.C.T. Here skills can be strengthened through reading 
instructions and taking part in literacy exercises. Knowledge of the alphabet, punctuation and composition can all 
be reinforced through using the keyboard in word-processing sessions. P.S.H.C.E. lessons can help develop 
thinking and vocabulary whilst also promoting speaking and listening skills. Listening skills are reinforced in P.E. 
sessions and vocabulary can be developed in Dance and Science. 
 
Entitlement 
Diversity and Equality and Special Needs 
 
All children regardless of gender, ethnic origin,  ability or special needs are entitled to equal opportunity to 
develop their full potential in English. We recognise that children arrive in the Foundation Stage with a variety of 
pre-school experiences. We aim to ensure that all children are enabled to access the English curriculum by 
providing a wealth of language experiences, a variety of teaching and learning styles and differentiated work. We 



provide extra and appropriate provision for children with special needs with support teachers in school and 
following guidance from external agencies such as Speech Therapy. Provision for Special Needs includes those 
who are “Most Able and Talented” as well as those who express difficulty. Please see The Special Needs Policy 
and The Most Able And Talented Policy for more information. 
 
Spiritual and moral development 
 
English is the medium through which children can be supported in expressing their awe and wonder at the world 
around them. Through discussions and circle time in PSHCE behaviour and outlook are considered. 
 
Diversity and Equality 
 
We aim to develop awareness of cultures and societies through the teaching of English. We read stories from 
other lands and use information books to find out about them. We teach some foreign language words (e.g. 
French, Spanish. Russian, Chinese) and compare them with our own language so helping children to appreciate 
not just differences but also similarities in cultures. We communicate with our Comenius Partners in France, 
Estonia and Poland and share ideas and information. 
 
The Role of the Headteacher 
 
The headteacher manages the curriculum for English, monitors attainment and progression in English and 
identifies staff training needs and resources requirements with the assistance of the Literacy Coordinator. 
 
The Role of the Teacher 
Planning 
 
We believe in whole school planning to promote progress, continuity and breadth across the curriculum. All staff 
work together and review long, medium and short term plans. Medium terms plans are drawn up by each Year 
group team. Each team plans in suitable assessment opportunities. Each Year group draws up weekly plans for 
English which involves following Letters and Sounds. Year 1 and Year 2 teachers adapt LCP plans where 
appropriate. All teachers provide a differentiated English curriculum.  
 
Marking and assessment 
 
Marking is positive and constructive and, where possible, done with the pupil present so that each child is aware 
what his targets are. When marking the teacher should look for common areas of difficulty and use this 
information to plan future lessons. Ongoing assessment informs future lesson planning and each class teacher 
hands on assessments and examples of work to the next. Moderation meetings on standardization will ensure 
that work will be assessed according to the same criteria. 
 
The role of the subject leader 
 
The subject leader is responsible for ensuring continuity and progression throughout Key Stage 1. This will be 
done through monitoring the Long term and medium term plans. The coordinator will also have opportunities to 
work alongside other teachers in the teaching of English. Monitoring is also carried out through looking at a 
sample of children’s work in each class. The coordinator attends courses and Literacy meetings and reports 
back on these to other members of staff.  In consultation with the Headteacher and staff, the subject leader 
selects appropriate resources and organizes these.  
 
The role of the governors 
 
The governors help review the English Policy. The subject leader works closely with the literacy governor having 
meetings to update the governor on school literacy initiatives. The school governor receives documentation and 
observes literacy lessons. 
 
Liaison with parents 
 



We believe in working closely with parents to ensure continuity in teaching. Parents have two Open Afternoon 
appointments each year with their child’s class teacher and receive a detailed report at the end of every school 
year. In addition there are ‘Meet the Teacher’ and Curriculum meetings for parents at the start of each year 
which explain to parents how we teach English and handouts are given. This is aimed at ensuring a coherent 
approach in the teaching of letter sounds, letter formation and wordbuilding.  There are also meetings on how to 
help children with the SATs. Parents who cannot attend the meetings receive the written information and can 
consult at a different time if they wish.  Parent Helpers are invited to help with reading in school and are inducted 
by the teachers. The Foundation Stage classes provide regular updates to inform parents of the current Literacy 
work. 
 
Resources 
Reading books 
 
Structured reading books are stored outside the classrooms in the small hall. These are arranged according to 
the Reading Recovery Book Banding Scheme. The core scheme is now Rigby Star but we favour a mixed 
approach to provision to cater for the children’s differing needs and interests. The teachers’ version of these 
stories are housed above the reading scheme books along with the manuals which accompany each scheme. 
Story and information books linked to the Book Banding Scheme are housed on the shelves outside Class 5. 
Rhyme World books are stored near the Photocopier, behind the curtain. Big Books are stored in the small hall 
and each teacher has a printed catalogue of these. 
The library is off the assembly hall. It houses information and story books. Literacy computer programs are 
stored by Year Group in the cupboard outside class 1.  All computer programs can be used to develop literacy 
skills. Role play boxes are stored behind the curtains at the far end of the small hall. 
Many other books and literacy games are kept in the classrooms. Each class has its own selection of story and 
information books and a black story box on loan from Learning Resources. Loaned boxes are received each 
January and kept for the year. They are swapped between classes to ensure a fresh supply. Project collections 
are also borrowed each term. 
 
SPEAKING AND LISTENING 
 
We understand the importance of speaking and listening skills. Language is fundamental to all learning, 
permeating all areas of the curriculum. It also contributes to social and emotional development of each child. 
Speaking and listening skills are essential for the development of good reading and writing which in turn are 
required if the child is to participate fully in society.  
 
Aims 
 
In speaking and listening we aim for all of our pupils to:   

 Understand that speaking and listening are a means of learning. 

 Become confident and articulate speakers. 

 Be able to talk to a range of audiences in a range of contexts. 

 Develop an awareness through drama activities of the way we can use our voices and bodies to 
communicate with each other. 

 Acquire the conventions of spoken English and understand the similarities and differences between the 
spoken and written forms of English. 

 Use talk to develop their thinking. 
 

Teaching and learning 
 
To promote high quality speaking and listening teachers aim to : 

 Model speech patterns, extending the child’s speech in responses 

 Model dialogue. eg. turn-taking, offering opinions and inviting response 

 Model listening e.g. use of non-verbal communication 

 Share roles with the pupils e.g. not always being the expert on a subject 

 Provide a wide range of opportunities and contexts for speaking and listening 
 

Opportunities for speaking and listening 



 
Daily routines in school give regular experience in using speaking and listening skills. Children take turns in 
acting as line leaders. Line leaders deliver registers and dinner lists and also written or verbal messages to other 
staff.  
Children engage in speaking and listening in a variety of group sessions e.g. reading out loud as an individual 
and in a larger group in shared reading, reading a poem or a prayer during assembly, acting as a guide to a 
visitor in school or working collaboratively on a group model or investigation. 
Opportunities for paired or small group work allow the children to develop skills in negotiating and collaborating.  
Pupils are encouraged to use language creatively and imaginatively e.g. making up own rhymes, through role 
play, storytelling. Classes make up their own stories and share these in school. 
Teachers encourage children to demonstrate their knowledge and understanding e.g  through  the discussions 
and circle time. 
 
Regular drama sessions in each class allow children to build confidence in speaking to the group let them 
explore and extend language in exciting but safe environments. Children also perform regularly to give 
confidence in speaking skills e.g. Harvest Festival, Nativity performance, Christmas Carol Concert and Leavers’ 
concert. Children are also encouraged to contribute to assemblies. Children also have the opportunity to serve 
on the school council where they can offer their views and suggestions for continuing to improve our school. 
 
Assessment 
 
All teachers are responsible for assessment and assessments are passed on with child’s records. 
They should plan for classroom assistants to observe selected children each week during the literacy times. 
Particular speaking and listening sessions are highlighted in planning. Here speaking and listening are taught 
through other subjects e.g. Science.  Children can be assessed on their confidence, eye contact, clarity of 
speech and detail given and vocabulary used. 
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Cockton Hill Infants’ School 
Reading Policy 

 
Aims 

  

 We want to encourage the development of fluent, enthusiastic readers who choose to read for enjoyment. 

 We will encourage children to respond to books. 

 We aim to introduce our pupils to a wide variety of learning materials including literature from different 
times and places as well as non fiction texts, 

 We want children to make links between reading and writing. 

 We actively encourage parents to be involved in supporting their child’s development in reading. 

 Children will be taught to use the library independently. 
 

Objectives 
 

 The classroom environment should provide a rich and stimulating resource for children’s reading. 
Reading materials, including displays, should be reviewed regularly to take account of children’s 
developing needs. 

 Children will be given a wide range of reading experiences including listening to and reading stories, 
poems, jokes, environmental print books written and illustrated by the children themselves and nonfiction 
texts. 

 Children will have experience of shared reading, guided reading and reading independently. 

 Children will be encouraged to make links between literacy and other subjects and will be supported to 
apply reading skills in all areas. 

 Children’s enjoyment of reading will be fostered by encouraging them to bring in books from home to 
share and allowing them to choose stories which will be read to the class. 

 School library displays, competitions and events such as World Book Day and National Poetry Day will 
help to make books fun. 
 

 
Teaching and learning 
Foundation Stage -Reception  
 
In Reception we follow The Phonics Bug scheme and elements from the Jolly Phonics Programme combined 
with Letters and Sounds materials. The children are given story books to share with parents, then books without 
words to encourage talk and discussion. When the children have some letter sound recognition, they are given 
simple reading books in line with Letters and Sounds phase 2. Books are read individually at first and are taken 
home to share with an adult. Later, books are read in small guided reading sessions. Children take home word 
boxes to aid wordbuilding and wordlists to help learn key and tricky words. We also use Action Words to help the 
children learn “tricky words” so continuing to follow a multi-sensory approach to learning. 
 
Children will be supported to learn to: 

 Link sounds to letters, naming and sounding the letters of the alphabet. 

 Explore and experiment with sounds, words and texts, developing phonological awareness, imagination 
and creativity. 

 Retell narratives in the correct sequence, drawing on the language patterns of stories 

 Read a range of familiar common words and simple sentences independently. 

 Know that print carries meaning and, in English, is read from left to right and from  
top to bottom.   

 Show an understanding of the elements of stories such as the main characters, sequence of events and 
how information can be found in nonfiction texts to answer the questions Who? Where? Why?  When? 
and How?     
 

Key Stage One 
 
In year 1 and 2 children continue to experience reading in a variety of groupings, shared, guided, paired and 
individual. They also work on their phonic knowledge in differentiated groups on regular occasions. Reading 



books are taken home each night. Books are borrowed from the school library (Year 1) and the local library 
(Year 2). Word lists are taken home to learn. A multisensory approach continues to be used. “Action Words” help 
learning of “tricky words.” In Year 2 children take home reading comprehension sheets to further develop their 
understanding of the text.  
 
Children will learn to; 

 Discriminate between the separate sounds in words (aurally) 

 Recognise the letter combinations most often used to spell these words 

 Read words using knowledge of phonics, sounding out and blending the separate parts 

 Use a full range of reading cues- phonic, graphic, syntactic and contextual- to monitor reading and to 
correct their mistakes 

 Discuss and understand their reading, being able to use technical vocabulary. 

 Be interested in books, reading with enjoyment and being able to justify their preferences, 

 Develop their imagination and creativity by making links with their reading 

 Show comprehension of a text and be able to answer questions about it. 

 Use inference and deduction to answer more difficult questions. 
 
Liaison with parents 
 
Parents are invited to school on their child’s entry so that they can learn our approach to reading. We use 
home/school reading diaries where parents can comment on their child’s reading progress. The Home school 
diary has notes to guide the parents and our core reading scheme Phonics Bug gives details of reading 
objectives. In Foundation Stage, parents also receive regular letters detailing current literacy work and the 
children take home work to share with parents to keep parents informed and ensure that the work is 
consolidated. For example, each Jolly phonics letter is introduced in school and then the children take their work 
home each day for more practice with the letter sound and its formation. 

 
Assessment 
 
Children’s reading development will be monitored as follows : 

 Progress through the reading Scheme. 

 Letters and Sounds progress through the phases. 

 Teacher records of individual reading. 

 Sight vocabulary lists of key words.                                         

 Early Years Foundation Stage Assessment at the end of Reception. 

 Step-trackers are used throughout Year 1 and Year 2. 

 SATs reading tasks at the end of Year 2. 
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Cockton Hill Infants’ School 
Writing Policy 

 
Aims 
 

 We aim to support the development of confident, creative and careful writers who appreciate the 
importance of attainment in this area to aid progress in all subject areas. To this end we value writing for 
real purposes. 

 We seek to introduce our pupils to a wide variety of written material eg e-mails, environmental print, 
leaflets, brochures, registers, letters, postcards as well as books. We want children to make links 
between reading and writing. 

 We actively encourage parents to be involved in supporting their child’s development in writing. 
. 

Objectives 
 
The classroom environment should provide a rich and stimulating resource for children’s writing. We provide a 
variety of different writing materials such as pens, papers, envelopes, rulers, hole punches and files. Displays 
model different forms of writing – e.g. some hand written, some demonstrating different typeface as in 
environmental print. They are not all computer generated.  Space is also given to the children’s own individual 
writing e.g. message boards with children’s own news.  
 
Children will be given a wide range of writing experiences covering fiction and the factual and including writing 
poems, jokes, stories, news, prayers, recounts, instructions, e-mails and reports. The children’s own writing is 
often added to the class resource. This also demonstrates that their writing is valued. 
 
Children will have experience of shared writing, guided reading and guided writing as well as independent writing 
tasks. Children will be encouraged to make links between writing and other subjects and will be supported to 
apply writing skills in all curriculum areas. We foster the children’s enjoyment of writing by encouraging them to 
bring in their own writing from home to share with the class. Each class has its own toy which individual children 
take home and which can offer a stimulus for writing.  The children write and draw what the toy did at their 
house. On return to the class they are supported to read what they have written and then file it in a class file of 
the toy’s adventures. This acts as a reading resource and can also form a starting point for further group or class 
storymaking. Children also like to write stories and prayers for whole school assemblies as well as reports of 
school trips. 

 
Teaching and learning      
Foundation Stage -Reception  
 
In the Reception year we allow time to develop creativity in writing as well as helping children to understand that 
we write for a purpose. We also aim to support them in securing a sound knowledge of transcriptional writing; 
spelling and handwriting. 

 
Creativity in writing 
 
We give the children many opportunities and experiences which allow for imagination to be developed. Reading 
stories, role-play, drama and art figure prominently here. We value making oral storytelling as a means of 
developing vocabulary and confidence. We also see this as a very good rehearsal for later written work. We 
have regular storytelling sessions. Sometimes these are undertaken as group work and later in the school year 
this can also be done as whole class work at circle time. At times short writing projects are completed. These 
allow for the development of character and setting and involve the use of story maps and puppet making. 
Through these regular activities, the children experiment with sounds, words and texts, developing phonological 
awareness, imagination and creativity. We aim also to develop a sense of narrative enabling children to “retell 
narratives in the correct sequence drawing on the language patterns of stories” as well as giving “an 
understanding of the elements of stories such as the main characters, sequence of events and how information 
can be found in nonfiction texts to answer the questions Who? Where? Why?  When? and How?”     
 
 
 



Writing for real purposes  
Children have many experiences of writing for real purposes e.g signing in to self register each day (after 
Christmas holiday) writing messages in cards, writing emails to our international partners, writing thank you 
messages to visitors, making lists of children  and interviewing staff members about their jobs and recording the 
results. The children learn to recognise that in English print is written from left to right and from top to bottom. We 
also support the children to write their individual names, including their surnames. 

 
Spelling and handwriting  
 
Through games and activities, the children experiment with sounds, words and texts, developing phonological 
awareness, imagination and creativity. The children learn to hear the individual letter sounds and to write their 
letter shapes correctly. We use from the “Jolly Phonics” materials and “Playing with sounds” materials.  We send 
home wordboxes to help with wordbuilding and spelling. 
Through guided writing the children are supported to record cvc words and short sentences. Children learn to 
read and write key words to improve their confidence with writing. They meet punctuation in their reading and 
story books and learn to use this in real situations writing interview questions. After Easter children learn letter 
names and are introduced to Capital letters. 
 
Key Stage One 
 
In year 1 and 2: 

 Liaison with parents 

 Parents continue to be informed on progress at Open Afternoons, Reports and meetings about the SATs 
in Year 2. All parents receive a copy of the school’s letter formation. 
 
 

Creativity in writing 
 
We aim to continue with the development of oral storytelling and the use of character questionnaire and story 
maps to bring stories to life. We also orally rehearse other forms such as poems and reports. We continue to use 
drama and role-play to feed the children’s imaginations. 
 
Writing for real purposes  
 
This continues to be valued and developed. Children make lists to help with daily classroom organization, write 
instructions, reports and messages. Children continue to experience writing in a variety of groupings, shared, 
guided, paired and individual. Individual children take home the class toy to write about. 
 
Spelling and handwriting 
 
We continue to use the Jolly Phonics and “Letters and Sounds” materials. Children will learn to spell the Literacy 
Strategy words for Years 1 and 2. Spelling lists are sent home regularly. In these years the harder consonant 
blends and digraphs are taught. Letter formation is taught regularly. In Year Two children are supported to join 
letters when they are ready. All parents receive copies of the school’s letter formation so that we can work 
towards a consistent approach when children are supported with writing.  
 
Monitoring and assessment 
 
The Literacy coordinator will use observation of lessons, and children’s written work to monitor attainment. 
Monitoring will also be undertaken in staff meetings where examples of work will be discussed and levelled. 
 
Children’s writing development will be monitored as follows: 

 Examples of individual group class work produced/performed. 

 Completion of an individual writing profile by teacher/pupil 

 Assessment of letter formation 

 Records of spelling tests’ and phonics knowledge  

 Baseline Assessments and Foundation Stage profile Statements at the end of Reception 

 Tracker statements at the end of year 1 



 SATs writing tasks at the end of Year 2 
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