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Nursery Information: 

We take children from two years old who qualify for free play and learn 
sessions and have a golden ticket. We also offer paid provision Monday to 
Friday. If paying for provision it must be 5 mornings or 5 afternoons a week 
only (£75 per week). We also offer 15 free hours for three and four year olds 
again either mornings or afternoons only or 30 hours for those who qualify.  

Organisation of the setting: 

Our nursery is beside the Reception classroom. The children have free-flow 
access to indoor and outdoor provision in their own area. Nursery provide 
wellies and waterproofs so that the outdoor area can be accessed whatever 
the weather. 

Staff: Mrs Laycock - Nursery Leader & Teacher	 	 	 	
	 	 Miss Simpson - Nursery Teaching Assistant	 	 	 	
	 	 Miss Taylor - Nursery Teaching Assistant 
	 	 Mrs Guy - Nursery Teaching Assistant 
		 Miss Jameson - Nursery Teaching Assistant 

Times of sessions:  Morning sessions:	 8.45am  - 11.45am	
	 	 	 	 Afternoon sessions:	 12.15pm - 3.15pm	
	 	 	 	 Full day:	 	 8.45am    - 3.15pm 

Breakfast club (8.00am - 8.45am in main school) £1.00 a day 

•Payment for breakfast club can be made weekly. 

Lunchtimes:	 Lunchtime is from 11.45am-12.15pm. The cost of 
lunchtime is £5.00 per day as this includes both the price of a 
meal and care over this time. Please inform us each week 
when your child is staying for lunch. Payment is to be made 
on the Monday of that week. 

30 hours: If you are eligible for 30 hours free 
childcare we offer this Monday to Friday 8.45am - 3.15pm. 
A hot meal can be purchased for £2.50 a day. 

Further information can be found at: 

www.childcarechoices.gov.uk 

https://childcare-support.tax.service.gov.uk 

http://www.childcarechoices.gov.uk
https://childcare-support.tax.service.gov.uk


Admission to Nursery: 

Children may start Nursery in the term after their second or third birthday as 
long as there are places available. 

• 1st September to 31st December birthdays will be admitted in the Spring 
term following their third birthday 

• 1st January to 31st March birthdays will be admitted in the Summer term 
following their third birthday 

• 1st April to 31st August birthdays will be admitted in the Autumn term 
following their third birthday 

Prospective parents can arrange a visit by telephoning the school and 
making an appointment. They will then be shown around the Nursery and 
given all the relevant information before filling in an application form. You 
will be informed if your child has a place the term before they will start. 

In September following a child’s 4th birthday they will move onto 
school, however, a place at our Nursery does not automatically mean a 
place in the school, as the criteria for admissions is not the same. 
Details are explained in the admissions section of the County Council 
website. 

Clothing: Sweatshirts, polo shirts, cardigans (all embroidered  
with the school logo) may be purchased from the School Office, 
along with a choice of waterproof coats and a range of bags. 

General uniform details: 

Boys: Red sweatshirt (possibly with logo) 

	 	 Red or white polo shirt 

	 	 Grey or black trousers 

Girls: Red sweatshirt or cardigan (possibly with logo) 

	 	 Red or white polo shirt 

	 Grey or black skirt or trousers 

	Summer term - red and white gingham dress 

Shoes should be black and girls’ shoes should also 
have a low heel. In the winter the children can bring 
winter boots or wellingtons. 

PLEASE ENSURE YOUR CHILD’S NAME IS ON 
ALL CLOTHING. THANK YOU. 



Toileting: If your child is in nappies they will be regularly checked and 
changed during the nursery sessions. We will work with parents towards toilet 
training. We do have a small supply of spare clothes just in case, but please 
ensure they are wearing clothes they can manage themselves. 
Please send spare clothes and pants in a bag. If your child is in nappies please 
provide spare nappies and wipes. 

On Health and Safety grounds, we do not allow children to wear 
jewellery to school. The exceptions to this are small stud pierced ear-ring and a 
watch. We ask the children to remove these during PE lessons or if they cannot 
be removed, to cover them with a plaster brought in from home. This is to 
prevent them from causing injury. 

Illness: All absences must be reported to the school office in order for 
them to be authorised. 

• By Phone - 01388 604627 - option available to leave a voicemail. 

	 	    - 01388 604836 

• By email to - cocktonhillinfant@durhamlearning.net 

Schools are no longer allowed to authorise leave of absence for family 
holidays. Any leave of absence request can only be authorised by the 
headteacher in exceptional circumstances. Please see our website or 
school office for further information and an application form for 
holidays in term time. 

Medication: If your child is well enough to attend school but 
requires medicines prescribed by the doctor during school hours, 
please note our procedures. Firstly ensure that parents take 
medicines and collect them from nursery staf f. An 
‘Administration of Medication’ form must then be completed. 
Unfortunately we cannot give medicines which have not been 
prescribed e.g. Calpol. 

Leaving and collecting children: In the morning 
(8.45am) please bring your children to the Nursery 
entrance. When dropping children off at 12.15pm please 
wait on the ramp until the gate is opened. 

If your child needs to be collected during a session, 
please inform Nursery staff in the morning and come to 
the office to collect.

mailto:cocktonhillinfant@durhamlearning.net


Early Years Foundation Stage Curriculum 

This is the curriculum for children prior to and including the reception year in 
school. The focus is on ensuring children develop in a safe environment that 
supports their well being, social skills and increased personal independence. 
Skills and knowledge are developed through relevant and enjoyable planned 
learning experiences. A strong emphasis is placed on practical ‘hands on’ 
activities and the use of the outdoor areas in school. 

The Foundation Stage has three prime areas of learning, four specific areas 
of learning and three characteristics of effective learning, set out below: 

The prime areas of learning: 

• communication and language 

• physical development 

• personal, social and emotional development 

The specific areas of learning: 

• literacy 

• mathematics 

• understanding the world 

• expressive arts and design 

Characteristics of effective learning: 

• playing and exploring 

• active learning 

• creating and thinking critically 

Outdoor learning: 

The children have free flow access to the outdoor 
area every day. We provide warm waterproofs and 
wellies so that children can experience outdoor 
learning whatever the weather. 



Snack Fund: 

We ask you for a contribution of £1 a week which goes towards the cost of 
providing additional resources to enhance the curriculum, baking materials, 
dough ingredients and towards the daily snack. The children will receive a 
snack each day, which they will also help to prepare. We sometimes bake 
biscuits and cakes thereby demonstrating that we can all eat any foods in 
moderation. 

Learning journal: 

All staff will observe and work with your child so they are aware of key 
interests and developments they make in their key areas of learning. From 
the beginning of Nursery each member of staff contributes to your child’s 
‘learning journal’, which is a document that will be built up over the year 
and tells your child’s story while they have been in Nursery. The journal 
will contain key moments in your child’s development and learning. We 
use an online learning journal, Tapestry. This enables parents to view 
their child’s learning whenever they like and they can also add their 
own observations from home. You will receive details of how to log 
on and access this when your child starts Nursery. 

If you have any questions on any aspect of our Nursery, please 
speak to the Nursery staff or Tom Cuthbertson the headteacher, 
who will be pleased to help. 

Thank you. 

Mr T Cuthbertson

Head Teacher

Mrs J Laycock

Nursery Leader & Teacher




